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OVERVIEW

e Our School is conveniently located in West Sacramento, CA. With easy on/off access
to I-80 and Hwy 50.

e Due to our proximity to West Sacramento DMV, our students have the advantage of
learning to drive on DMV exam routes.

e Our School opened our doors in 2020 as a non- accredited institution with just one
truck and trailer.

e In 2021-2022, 280 Students tested for the Commercial driver license exam at the
DMV. 276 obtained their commercial driver license on their 1st attempt.

e All Instructors have a minimum of 15yrs experience — from local deliveries in Major
Cities throughout the U.S. to Long Distance across the country, OTR.

e Our commitment to our students is proven by our results, our small class size and
experienced instructors is what sets our school apart.

e Our Flexibles and extended hours allow students to work around their busy
schedules.

e We utilize some of the most basic equipment and teach students all the skills required

to keep it practical.

e School Teaching Methods — Classroom or Open Air - One on One

e We don’t believe in short term relationships but long term hence our team works hard
to create employment opportunities for all.

e School focus is safety and unlike other schools which are geared towards just CDL.

e Upon graduation, job placement opportunities are offered to all students including
students with challenges.



ABOUT

Dave’s School of Truck Driving is a leading institution in preparing high-quality truck
drivers. Initially starting with just one truck and one instructor in a modest office space in
West Sacramento, California, the school aimed to deliver comprehensive training programs
for entry-level truck drivers. Dave envisioned a school that would not only offer practical skills
but also instill professional values and industry knowledge crucial for a successful career in

commercial driving.

Dave’s School of Truck Driving is dedicated to equipping students with the skills and
knowledge necessary for entry-level positions in the trucking industry. Our programs are
designed around the California Commercial Driver Handbook as a framework, ensuring that
students receive training that aligns with state and federal standards. The curriculum integrates
essential information from the California Commercial Motor Vehicle Safety Program, making

sure our graduates are fully prepared for their Commercial Driver License (CDL) exams.

Our programs emphasize safety and professionalism, incorporating guidelines from the
Department of Transportation (DOT) Safety Rules & Regulations and the Federal Motor
Carrier Safety Regulations Manual (FMCSR). We also include standards from significant

professional organizations to ensure our training is relevant and comprehensive.

At Dave’s School of Truck Driving, our primary educational objective is to prepare
students for entry-level or advanced positions as commercial drivers. We also offer specialized
and continuing education programs to enhance career opportunities within the commercial
driving sector.

Equip students with comprehensive knowledge of commercial driving rules and
regulations.

Train students in safe driving practices and adherence to professional standards.

Ensure students are prepared for the CDL exams and entry-level commercial driving
positions.

Offer specialized and continuing education programs as value-added components for
career growth.



Provide additional training aligned with emerging industry trends and technological

advancements.

Dave’s School of Truck Driving continually seeks to align its training programs with
evolving federal and state standards. By maintaining high completion and placement rates, the
school demonstrates its dedication to producing proficient, safety-conscious drivers ready to
meet the needs of the trucking industry.

e Administrative Office, Classrooms and Library Resource Center are located at
2945 Ramco Street #170 West Sacramento CA 95691, USA.

Yard Address: 3501 First St, West Sacramento, CA 95691, USA



COURSE SYLLABUS FMSCA

{Ed Code §94909 (a) (6)}

All programs are designed to lead to positions in a profession, occupation, trade, or career

tield requiring the Commercial Driver’s License (Class A or B).

According to California’s Commercial Driver Handbook, in order to get a CDL Lerner’s
Permit, applicants must be at least 18 years old and must have a valid driver license. To get a
California CDL, applicants must be at least 18 years old for intrastate driving and must be at
least 21 years old for interstate driving. Applicants must also supply the following: completed
CDL application, true full name, an approved Medical Exam Report Form, an acceptable birth
date/legal presence document, social security card, a certificate of driving skill, and the
application fee. Additional details can be found in the California Commercial Driver
Handbook: dmv.ca.gov or by calling 1-800-777-0133

Program Description
e ELDT Training — Basic Operations

¢ Safe operating procedures

¢ Advanced operating procedures

* Vehicle System Reporting Malfunctions
* Non-Driving Activities

* 1 —on—1 personal training

e (Classes 45 mins/day

Educational Objectives
¢ General Knowledge Class A

o Air Brakes

¢ Combination

* Endorsements if enrolled — Additional 40hrs

e Pre -Trip — Exterior / Interior / Air Brakes

¢ Control and operate the equipment in a safe and competent manner.

* Check vehicles to ensure that mechanical, safety, and emergency equipment is in
good working order.

¢ Follow appropriate safety procedures for transporting dangerous goods.

* Inspectloads to ensure that cargo is secure.



* Maintain logs of working hours or of vehicle service or repair status, following
applicable state and federal regulations.

* Secure cargo for transport, using ropes, blocks, chain, binders, or covers.

* Maneuver trucks into loading or unloading positions, following signals from
loading crew and checking that vehicle and loading equipment are properly
positioned.

* Perform basic vehicle maintenance tasks, such as adding oil, fuel, or radiator fluid
or performing minor repairs.

* Crank trailer landing gear up or down to safely secure vehicles.

Length of Program

¢ This is a 6-week course.
¢ Clock Hours Required: 90 Hours

Modes of Instruction
* In-person classroom and practical Training in the practice yard.

Curriculum Author and Credentials
* The curriculum has been developed by the Department of Motor Vehicles and
undergoes continual change.
o The institution’s CAO has responsibility for integrating the DMV changes into

our lessons plans.

Program Title: Class B Commercial Driver’s License: (SOC-53-3032 &
SOC-53-3033)

Program Description
e ELDT Training — Basic Operations
¢ Safe operating procedures
¢ Advanced operating procedures
* Vehicle System Reporting Malfunctions
* Non-Driving Activities
* 1 —on—1 personal training

e (Classes 45 mins/day

Educational Objectives
¢ General Knowledge Class B
e Air Brakes



Combination

Endorsements if enrolled — Additional 40hrs

Pre -Trip — Exterior / Interior / Air Brakes

Control and operate the equipment in a safe and competent manner.

Check vehicles to ensure that mechanical, safety, and emergency equipment is in
good working order.

Follow appropriate safety procedures for transporting dangerous goods.

Inspect loads to ensure that cargo is secure.

Maintain logs of working hours or of vehicle service or repair status, following
applicable state and federal regulations.

Secure cargo for transport, using ropes, blocks, chain, binders, or covers.
Maneuver trucks into loading or unloading positions, following signals from
loading crew and checking that vehicle and loading equipment are propetly
positioned.

Perform basic vehicle maintenance tasks, such as adding oil, fuel, or radiator fluid
or performing minor repairs.

Crank trailer landing gear up or down to safely secure vehicles.

Length of Program

This is a 6-week course.
Clock Hours Required: 90 Hours

Modes of Instruction

In-person classroom and practical Training in the practice yard.

Curriculum Author and Credentials:

The curriculum has been developed by the Department of Motor Vehicles and
undergoes continual change.
The institution’s CAO has responsibility for integrating the DMV changes into

our lessons plans.
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OUTLINE OF SUBJECT MATTER

Description
¢ Instruction that occurs in a non-vehicle setting that facilitates multiple numbers of
students at one time.

Learning Objectives
* Identify major components of the commercial motor vehicle.
* Discuss safety rules to be observed in class, in yard, and on the highway.
* Articulate and discuss minimum requirements for graduation.
o Articulate and discuss methods of trainee evaluation.
* (Capable of map reading, trip planning, maintaining a logbook, and cargo
documentation.

* Prepared and scheduled to take the written DMV exam for Class A driver.

Activity Description Fees (USD)
: DMV handbooks, Hazmat, Tankers, 1,500.00
Textbooks and materials .
online theory classes (non-refundable)
o . 1,500.00
School Registration Registration (non-refundable)
FMCSA Clearing House DOT physical & Drug testing and 500.00
maintenance (non-refundable)
Behind The Wheel Training | Dorind The Wheel Training. 5 Hours 2,500.00
of Yard Training.
On The Road CA10 Hrs OTR. 1,500.00
Total 7,500.00
Week Focus Area Hours/Week Activities and Skills Covered
Introduction Classroom theory on basic driving operations, vehicle
1 & Basic 15 components, DMV handbook review. Introduction
Operations to the vehicle and yard training basics.
Advanced Advanced driving techniques in the yard, focusing on
2 Operations 15 maneuvering, parking, and reversing. Continued

classroom learning on traffic laws and regulations.
10



) Detailed sessions on pre-trip inspections for different
Pre-Trip p b Insp

3 Inspections 15 vehicle components. Simulated exercises in the yard
to practice inspection routines.
Safety Classroom sessions on safety standards, emergency
Procedures procedures, and hazardous materials handling.
4 & 15 Practical exercises in applying these regulations in
Regulations controlled scenarios.
On-the- Yard Training & On-the-road driving practice,
5 Road 15 focusing on Feal—world c‘lriving.sl‘iills,. route planning,
Driving and log keeping. Supervised driving in various traffic
conditions.
Review & Comprehensive. review of all t(?pics Covered: Mock
6  Examination 15 tests .and skill assessments in the yard. Flna.l
Preparation preparations for the DMV dnvmg test and written
examination.
Complete training encompassing theoretical
Total Summary 90 knowledge and practical driving skills required
of Program for Class A or Class B CDL.

{CEC § 94909 (a)(9) in conjunction with CEC}

Description
* For yard, instruction occurring outside a classroom that does not involve actual
operation of the vehicle and its components.
e For on the road, instruction that occurs in a vehicle that facilitate no more than

three students at one time.

Learning Objectives

* For yard, inspect and determine the condition of critical vehicle components,
including the instruments and controls; seat adjustment; engine and drive train;
chassis and suspension; steering system; braking system; tires wheels and rims;
lighting and signaling system, coupling system; emergency equipment; and cargo
securing devices.

* For yard, perform pre-trip inspections in a regular, systematic sequence that is
accurate, uniform, and time efficient Review previous day's post-trip inspection
report to verify corrections.

* For yard, verify that load distribution on trailer fits within regulations.

11



For yard, select proper sizes of chain, cable, nylon webbing, steel strapping, or
rope. Explain the possible consequences and penalties of improperly completed
documentation.

For yard, back and park into restricted areas with appropriate tolerances; backing
in straight and curved lines; and parking at docks, to within three feet of the dock.
For yard, back tractor into trailer kingpin slowly, at right level, and with
appropriate force; check coupling and pin engagement.

Know the importance of making all visual checks to the sides and rear of the
vehicle. Monitor overtaking traffic to be aware of vehicles behind and in blind
spots.

Planning and preparation for your trip.

Proper vehicle maintenance and inspections.

Using proper techniques to start your vehicle.

Proper driving techniques.

Reducing idle time.

Evaluation

Pass/ fail scores ate utilized for all skills examinations, quizzes, and the written
final examination.

Students must receive passing grades on all skills examinations and achieve an
80% or better on the final

Participation and attendance. Student will be evaluated throughout the program.
The student’s final grade will be calculated by the following grading scale.
Students who receive less than 80% on the final exam may retake the exam at the
consent of the instructor. Students who are permitted to retake an exam will
receive a maximum grade of 80% on the exam.

A student will be warned that they are in jeopardy of failing the program if their
cumulative score falls below 80%. If a student is dropped from a program for low
grades or for failing the final exam, the student will not be allowed back to class
will not be eligible to take the state licensing exam and will not be entitled to a

refund.

12



GRADING SCALE PERCENTAGE

Participation/Attendance 20%
Midterm 20%
Final Exam 30%
Skills 30%
Total 100%
PASS/FAIL
Type Grade Scale Grade
Quizzes/Final 80 and Above Pass
Quizzes/Final 79 and Below Fail
Skills Assessment 90 and Above Pass
Skills Assessment 89 and Below Fail

Evaluation Policies:
* Grades are awarded on a pass/fail basis. Students must achieve a “pass” rating on

all quizzes and skill demonstrations.

Grading Policy for Pass/Fail Standards on Quizzes:
» All students will be required to achieve a cumulative score of pass on all quizzes in

order to qualify to take the final exam.

Grading Policy for Pass/Fail Standard on Final Exam:
* All students will be required to score a pass on final exam to qualify for a

completion certificate.

Grading Policy for Pass/Fail standard on Skill Examinations:

¢ All students will be required to hand in a completed weekly skills course
evaluation sheet prior to taking the final skills exam.
¢ All students must have passing marks on all skills in order to qualify to take the

final skills exam.

13



The weekly skills course evaluation sheets must be signed and dated by an
instructor for each skill attempted.

Passing or failing marks on weekly skills are evaluated by the student's cognitive
understanding of the skills and achievement of the skill’s understanding,.

All students will be required to pass the final skills examinations with 90%
proficiency.

The standard of 90% proficiency will be graded by evaluation and monitoring of
skill time limits and critical criteria for each skill.

Grading Policy for Pass/Fail Standards on Attendance/Participation:

Students are required to attend at least 90% of the scheduled hours.

It is important for the school to be notified when a student is not able to attend
class.

It is the student's responsibility to inquire about make- up work for both
classroom lectures and laboratory sessions.

14



Attendance/Participation Grading Rubric

GBS

ATTENDANC

E/
PROMPTNESS

LEVEL OF

ENGAGEM
ENT IN

CLASS

LISTENING
SKILLS

Student is
always prompt
andregularly

attends classes.

Student
proactively
contributesto
class by
offering ideas
and asking
questions more
than once per
class.

Student listens
when otherstalk,
both ingroups
and in class.
Student
incorporatesor

builds offof the
ideas of others.

Student is late
to classonce
every two weeks
and regularly
attends classes

Student
proactively
contributesto
class by
offering ideas
and asking
questions once
per class.

Students listens
when otherstalk,
both ingroups

and in class.

Student is late
to classmore
than once every
two weeks and

regularly
attends classes

Student rarely
contributesto
class byoffering
ideas and
asking

questions.

Students does
not listen when
others talk.both
in groups andin
class.

Student is late
to class more
than once a
weekand/or has
poor attendsof
classes

Student never
contributesto
class by
offering ideas
and asking

questions.

Students does
not listen when
others talk,
both in groups
andin class.
Students often
Interrupts when
othersspeak.

15



BEHAVIOUR

PREPARATIO
N

Student almost
never displays
disruptive
behaviour
during class.

Student is
almost always
prepared for
class with
assignmentsand
required

class materials.

Student rarely
displays
disruptive
behaviour
during class.

Students is
usually prepared
for class with
assignmentsand
required

class materials.

Student
occasionally
displays
disruptive
behaviour
during class.

Students is
rarely prepared
forclass with
assignmentsand
required class
materials.

Student almost
always displays
disruptive
behaviour
during class.

Students is
almost never
prepared for
class with
assignments.

16



EQUIPMENTS

(5 CCR § 71810(b)(9) in conjunction with 5 CCR § 71735)
Students enrolling into the programs are trained with

. 2014 Freightliner M2-104 Automatic Transmission
. 2012 Freightliner Cascadia Manual Transmission

. 2012 Trailer 28 Foot

. 2 Boat Trailers

17



INSTRUCTIONAL STAFF

Mzt. Nirup Dave Faculty Director 25 years of business management
Ms. Tara Guerrero Chief Instructor CDL Class .A‘Holder .

24 years Driving Experience
Mzr. Alberto Valzuez Instructor CDL Class A Holder

17 years Driving Experience

18




SCHOOL PERFORMANCE

All Students

Nos

FACT SHEET

Nos

Definition (PY 2021)

Total number of
participants enrolled in

Definition (PY 2022)

Total number of
participants enrolled in

UELA el the program in PY 2021 106 the program in PY2022
(07/01/21 - 06/30/22). (07/01/22 - 06/30/23).
Total number of those Total number of those
who exited the program who exited the program
T in the last rolling 4 in the last rolling 4
. quarters. For PY 2022, 104 quarters. For PY 2022,
Exiters: . .
this would be anyone this would be anyone
who exited from 4/1/21 who exited from 4/1/22
—-3/31/22. —3/31/23.
Total number of those Total number of those
who completed the who completed the
program in the last program in the last
Total rolling 4 quarters. For 104 rolling 4 quarters. For
Completers: PY 2022, this would be PY 2022, this would be
anyone who exited and anyone who exited and
completed from 4/1/21 completed from 4/1/22
—-3/31/22. —3/31/23.
Total number of those Total number of those
who exited the program who exited the program
. and earned an industry- and earned an industry-
Credentials: . . 104 . .
recognized credential recognized credential
from 01/01/20 to from 01/01/21 to
12/31/20. 12/31/21.
Total number of those Total number of those
who exited and who exited and
Total 2nd Qtr successfully completed 16 successfully completed
Exiters: the program in the the program in the
previous PY (7/1/20 — previous PY (7/1/21 -
6/30/21). 6/30/22).
Total number of those Total number of those
who exited and who exited and
successfully completed successfully completed
SiveloEd e the program in the the program in the
previous PY (7/1/20 — 46 previous PY (7/1/21 -

Qtr:

6/30/21), and were
employed 2 quarters
after (1/1/21 -
12/31/21).

6/30/22), and were
employed 2 quarters
after (1/1/22 —
12/31/22).

278

278

278

278

114

114

Definition (PY 2023)

Total number of
participants enrolled in
the program in PY 2023

114

Total number of those
who exited the program
in the last rolling 4
quarters.

114

Total number of those
who completed the
program in the last
rolling 4 quarters.

114

Total number of those
who exited the program
and earned an industry-
recognized credential

114

Total number of those
who exited and
successfully completed
the program in the
previous PY

60

Total number of those
who exited and
successfully completed
the program in the
previous PY

60
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Median 2nd

The median earnings of
those who exited and
successfully completed
the program in the
previous PY (7/1/20 —
6/30/21), and were

The median earnings of
those who exited and
successfully completed
the program in the
previous PY (7/1/21 -
6/30/22), and were

The median earnings of
those who exited and

Qtr Earnings: employed 2 quarters UL employed 2 quarters B :;IZCS:;;flalzqcizTﬂeted 223008
after (1/1/21 - after (1/1/22 - )
12/31/21). The median 12/31/22). The median previous PY
is the midpoint between is the midpoint between
the highest and lowest the highest and lowest
wage. wage.
The average earnings of The average earnings of
those who exited and those who exited and
successfully completed successfully completed The average earnings of
TR A the program in the the program in the those who exited and
Qtr Earnings: previous PY (7/1/20 — $23.00 | previous PY (7/1/21 - $25.00 | successfully completed | $25.00
' 6/30/21), and were 6/30/22), and were the program in the
employed 2 quarters employed 2 quarters previous PY
after (1/1/21 - after (1/1/22 —
12/31/21). 12/31/22).
Total number of those Total number of those
. . Total number of those
who exited and who exited and .
Total 4th Qtr who exited and
. successfully completed 104 successfully completed 278 114
Exiters: successfully completed
the program 1/1/20 — the program 1/1/21 — T e
12/31/20. 12/31/21.
Total number of those Total number of those
who exited and who exited and Total number of those
successfully completed successfully completed who exited and
Employed 4th | the program 1/1/20 — 104 the program 1/1/21 — 278 successfully completed 114
Qtr: 12/31/20, and were 12/31/21, and were the program and were
employed 4 quarters employed 4 quarters employed 4 quarters
after (01/01/21 - after (01/01/22 - after
12/31/21) 12/31/22)
The average earnings of The average earnings of
those who exited and those who exited and The average earnings of
successfully completed successfully completed those who exited and
Average 4th the program 1/1/20 — $23.00 the program 1/1/21 — $25.00 successfully completed $25.00

Qtr Earnings:

12/31/20, and were
employed 4 quarters
after (01/01/21 -
12/31/21)

12/31/21, and were
employed 4 quarters
after (01/01/22 -
12/31/22)

the program, and were
employed 4 quarters
after
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ENROLLMENT AGREEMENT POLICY

An Enrollment Agreement (EA) is processed when the applicant is determined to
be qualified for training, has completed all admissions
requirements/directives/steps, financial obligations ate fully addressed/identified,
requests for transfer have been addressed and the applicant’s start date is within a
reasonable time of the signing of the Enrollment Agreement.

A reasonable time may include the day of the class start. The completed
Enrollment Agreement with required signings by the applicant is forwarded to the
West Sacramento Financial Services Administrator for final review and approval
after which, the Enrollment Agreement is complete.

A “Notice of Student Rights to Cancel” informing the students of their right to
cancel the Enrollment Agreement is communicated to each student and
additionally submitted to each student prior to enrollment.

As a prospective student, you are encouraged to review this catalog prior to
signing an enrollment agreement. You are also encouraged to review the School

Performance Fact Sheet, which must be provided to you prior to signing an
enrollment agreement. [CEC [ 94909 (a)}? 3)B)/
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DISENROLLMENT POLICY

Student will be disenrolled for the following:

A. Any student that misses more than 3 sessions of behind the wheel training.

B. Aggressive behavior described as unacceptable language, confrontational behavior
C. Damage to property.

D. Intoxication of any kind.

Excused absence- Only health related must have letter from primary care physician.

23



COMPLETE FEE'S STRUCTURE FOR
CLASS A

Activity Description Fees
Textbooks and materials DMV handbooks, Hazmat, Tankers, online 1500.00
theory classes.

Online and Yard Reoistrati

school registration cgistration 1500.00
FMSCA Clearing DOT physical & Drug testing and

0 ; 500.00

ouse maintenance
) . Behind The Wheel Training.

Behind The Wheel Training 5 Hours of Yard Training 2500.00
On The Road CA10 Hrs OTR. 1500.00
Total 7500.00
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COMPLETE FEE'S STRUCTURE FOR
CLASS B

Activity Description Fees
Textbooks and materials DMV handbooks, Hazmat, Tankers, online 1500.00
theory classes.

Online and Yard Reoistrati

school registration cgistration 1500.00
FMSCA Clearing DOT physical & Drug testing and

0 ; 500.00

ouse maintenance
) . Behind The Wheel Training.

Behind The Wheel Training 5 Hours of Yard Training 2500.00
On The Road CA10 Hrs OTR. 1500.00
Total 7500.00

25



ADITIONAL COURSES FEE’'S

STRUCTURE

Activity Description Fees
Manual Transmission Limited to 5 hrs training plusDMV exam $3100.00
CA 15 Hrs Special DMV Truck Rental not $3000.00
15 Clock Hours Course included Automatic Only Pre Requites apply *conditions
call fordetails apply
$3500.00
Working Class Special 40 Clock Hours *conditions
apply
Truck Rental No tuition - given $600.00
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Winter Special Training Programs
28-Hour Class A or B Training Program

e Duration: 2 weeks
e Cost: $4,500.00
e Minimum Requirements:
o Possess a Commercial Learner’s Permit (CLP)
o Completed Entry-Level Driver Training (ELDT) from an FMCSA-approved vendor

15-Hour Class A or B Training Program

e Duration: 1 week
e Cost: $3,000.00
e Minimum Requirements:
o Possess a Commercial Learner’s Permit (CLP)
o Completed Entry-Level Driver Training (ELDT) from an FMCSA-approved vendor

Manual Transmission Training Course

e Duration: 1 week
e Cost: $2,500.00
e Minimum Requirements:
o Valid Class A or B Commercial Driver’s License (CDL)

90-Hour Class A or B Program

e Duration: 8 weeks
e Cost: $7,500.00
e Requirements:
o No prerequisites required
e Special Features:
o One-on-one personalized training
o Includes 3 attempts at the DMV exam
o 4 hours of retraining per attempt at no additional cost
©]

1 week of manual transmission training included at no extra charge (must have a valid Class A or B

Commercial Driver’s License)
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CAMPUS CLASS SESSION/TRAINING

SITES

as per CEC § 94909 (a)(4)

Class Room Session

Office Address: 2945 Ramco Street
#170 West Sacramento CA 95691, USA

Practical Sessions

Yard Address: 3501 First St, West
Sacramento, CA 95691, USA

28



GRADUATION CERTIFICATE SAMPLE

Dave’s School of Truck Driving

4081 North Freeway Bivd, Sacramento CA 95834

Class A Commercial Driver’s License

Diploma

Nirup Dave

With all Rights, Benefits, and Privileges appertaining thereto
In token of satisfactory completion of the prescribed curriculum
Given at the City of Sacramento
State of Cahlifornia

NSRtp PAYE Graduation Date: NOV. 30th, 2023

President: Nirup Dave

a
D
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EOP POLICY

<

THE RIGHTS OF EMPLOYEES

WHO ARE TRANSGENDER (
GENDER NONCONFORMIN

CALIFORNIA LAW PROTECTS
1RANSGENDER AND GENDER
NOICONF-DIMINGPEOQO:PIEFROM
DISCRI INATION, HARASS ENT,
AND IEJAUAT ON AT W,0RK., THESE
PROTECTIINS ARE ENFORCED Y THE

CIVIL RIGHIS DEPARTMENT (CRD).

THINGS YOU NEED TO KNOW

1. Doe.5; C\allf<I'rnlalaw pr.ote>Ct -nn&gemler an:d 1ten:der
nonconform'Ing employ,e 1icf'rom empfaymont
disc,ri'Imli:tatiom?

Yiits.. 1 employ,:N3s Joh",applicants. unpaid 1rtt!lms. wilunro,,nt arui
cnnlrs'Ctors arEl pi:r,tecwel fmro disc,imjrl.itlori at work when ‘basoo
an a pro Clc.naratwtistl,:,,su.:'1'l-:as tl'lreir genctar ielant,tt}', getlciar

axpr..ssir.n. Sa;,.Ua,l -0 .imtation, rn.:-.e, o natl,jn\al.o igin.. Ihis n-iearn.<',

UI<i\ pri\eat -ti-.n'Ipone,;, will\ live 01 fmIye emiz,1oyoos tri:l')' n.at. I'CII
atnple rafu;s,:, ro'hir.flor .pr:ornote r,u,one be llli8 tllcy | eln,i'y
perc;,i,-ectto i<M'ltlfy s - uran.sgen.dlllr a.r f1ICMlin.:liry. or'
Ir, f/"3||$ee ll<Iil{j)toss tnair getldof In Mn-$1:tlt' piMJ wa

Eh'l:ploym fl.t..::li&miminatitdn can a.'lour at anJ1 Mt, rturing u-,"!
llliring ot <imp,Ja;irn-um i:,tn<less.11'1!li'ttitio tr,rafl.isii'lgro ,n,re or
prnmotil s1::it.rneo.ne,. urlla,,,fLdJi.s1lcrimirlatiol'l InciLid.:is discharging
all e,mpt,oy,rn.subjec,U 'ThQm ro warsEJ wotk.Ir,g concl!llioris, or
unfalrty J'no(lifyitlg-tl'le I<Im"IS of I'Tiell' emp,JO)'ment oo ail:!;is of tr, ir
gendar ll:lehltlly' ,ot O:!Ificle,, ax,pre!;Sion.

2. DGBS C:allmrnla la.w pmte""t tirail .endllr .and g.,ender
nlfncllnformlng emp:Eoyeea from lilarassmen,t at wo-rk?

Tils. All c,mplcy,,Is a(il F)rnh,lbll.eci :rm .harasSing a emr,Jcy,rn.
In ,ern. WIUIIt.Ger,.or clintract.o.r IM!ica.usl!! o tI'lGJrndilldefenlity
o1.1;ecnd, i, 1r xprliISSian. I'll, .ample,. Jiefll'l<>"1-Stcan bli llilble

li co-Wofkets craa ,,,..i hostile wr.atk erilliron.ment - Wihetl'rnr In
p<Ir:GoOn or wtua'l - f,:;,r an emplo'f(HI,ho rs untl.ergoin,ga gander
[tansit:iori. Similariy, Iempl!!\J<lt c.t) L>1 111cllle Wiile.nc::ulSInm" s or
c-thwr llLircl. ,parll.es Itmls:s.a.nil-"fll)l.;yril).Qea. ot 1lui:,it g.inoer
rden.tlaty,or rassi<itl, ;:;,.ictl aS"Jr.te-ntic:-na.ll_1im1!imngtoa g. n:IM-
nanconfollming emptoyt,11by the wrong i;rmiouns e,ril;:;mo...

a.D0811,Callfo:mla l.tw proted: omplO'!I"'Ce& who comjplaln
abaout dls.c,JImInalJol'ld or bara.s&ment In the wallkplac:-e?
"'os. E:mpl.rs am pmhltliteel rr.orn rnl'.alialing agalnsl| ar.,.

:mplo wl'i-o asserts theirrlgm;un.dar me 1.iwu:,b rli<t! fron

clis.crlim nati fl orl'larnS!imertt. For ..itam,plia, .an ernplo:i-er eomm,ts
Littlaw!LJ! retalii3tio:n wi'mn it t Ei$pa.MsWe an. ;;mpl,oyeil rruikiing a*
dis.:tlmi.-,ati<1rloarnpfail'lt ~ to their sups;rYiS<>r, tiu.ma.n.rilsot.ire..s
start, or CRD - by c1.Jtt ngtheir :51111

4. If batihrooma, showen, arn.d locker moms mre sexe
eegrega.ted ca.1:11f>"1J11l:1l)"-eeil:cliloose thon e that hi most
ap,proprlaftl hi:ritlhi:m?’

Y s. .| mpley'Q&;n,:,v,eaPligm I.C).Safe a,M apr:,ropri::ltet CIm
>n(flock r room fatiMles. . TTiis int:1ui:1.e.stM- 6igrttto uso a
irestroom or lock...-room tml cornis;:,onas to liie- employ,;m"s

g(l er t.ae -tlty, ro. rtitess-M 1.M eni\jll e-s Slill a!;sl;!1in-liel-al
bitlti. I\ addition. Wh.,m:; p,osstlile, an ilml)l()ofils sllouid!pl'O\o-"-ido
an !l,aSil:,"atcil:s;;ibl1B. gentler-Muttal {ur - 1I-g.:,,n<1el"},.sIngl;; Us cr
ta.cllit) Mr .us-- Ily .my emplcy'e'o. The llil>!l.CJ.s1ingl su.u restrooms

For transiations of this guidance, visit: www.calohilolgnts ca gov/postersrequired

6.

L% Civil Rights
; Department

VEE OF CALIFORNIA

and <1 Mr faoltiUti;;:Ghb'LIL.::l al ways be  maUilr-ef=::Mioe.
E:n:,ploy,:,.is sheul.nt tIB..arlm torc,i.d!to us,,on- ~.amMmr o
p,olicy O-Iduo to. nat.al:sment.

.. Does an, emp]oyee hava Die rlglirt to, bo a;ddre ad by

thenam*andip_:mnoll:ns th,at corrospon.d Kl tilelr gend'e:r
Identlt)i or-g,e:nd Jy e-xi-teill!l:ici:n, 11\1111:10 [f dJfferent from
thelir legal n.amoand pndiM?

yis;_ ErnplO)'EI8S h!l,..";'lItr "ght to USQ and lle address<I!Ctlll)-
thll na.mo and Pr<!Rolrirts th::lt G<>rr..:i 0.J'id with iffl:Iclt g<!IP'ld'!!r
i,:h.ritil)I org,,nilerle'UISSiun th...sa am som-etirnes :i<M,;,n-,as
"1::M:sen- o-t "p:n;!k \fifrl-d- na.f'ne.r,:MeSptor\ooris. for «o:ampl ,
anmpl ..., ctoesnotn,Jed to n n11I>egaII I" clsa.ng-na t11-...tr
n.imec er bittn c.ell1Picat!’, mir ha.vG ui JtlergonO ;:iny type ct
gondcr 1ransil;lotlji;;.ucih .as .;:t; ry}. to-uso ‘a.rramtla:najot
ptilnou.ns th laorresp,olul w,th th<ilr g :nder id(!ntlly or g<!FItI".et
<I-XP<I<M;sIDfl. M !lll1ploy,ir ;n lle gall) Oi:>lig:at.Eill tl USfl. an
employee-& ie1¥Jl-nan-ioin specrno er'r'lfllO)'melll recoit!S, tiut

LIIM iogal obligawn 00t'np<af$.!ll -US<'.ail 3 lg: I}natnE
.|,an Jltsandec,..0\ orkitc NN, St r.espec! an. empkryea”;:;t:horl;an
n,ame and ,.m,rnuns. I'r:,ni: (ampJ .scm,e l:Jusln os-utl1l:i;s
.soft"Wa3rc fof Pal:iroll al’ \d <>|h.iat aclmlnlsttatl .e purpnset, wiri
asuealirig wol'k scne.:iules Ot,generating .,.;rttJ;al protues. 0'i*h:lle
It may tie ap?n, rfo,ts I'C,.I' thB bIflSIMSS to us. ::i tr8M_gr;rnd;e.r
;;mpl irle”s re | MiTUE! !‘Of pa,yr'oll plirp(JI9EI5 woon 18g.ally
requfro , rerusing or failillg to-uss mait. IMI'S--0ll;s cM:sen nama
and pt.;inou,1s, ,i{ time,ent.1r"Qm their lllegal nam1a, on  shill
sc.heeIuJ!!,,nametag, Ln:stanl mr.ssagl'ng aocaucl, or work Ii)
citlo’ uJao.:illar:i,ssillga. el,stirninattiry. CRD f;,00,r:irr-.snos
tnat em)lic-yers ta"8 ciir-  t.0i!M-ut>l ttl;!t tiach oimplO!f'IB's
crlos nr,irne anl:l proni:nm;;; r,4respe tod ro tlil.e gr,;;are-;t
ca,.t,ml ;;111:!Wedllt)e law.

Do-es aniempliloY,e,e haivet!lllerldirt t.o dress. In,away th.a.t
corresponds with their gend;m fdent!lty and gend.er
eJ!lprn.slo111?

Yes.. Arm JD'MIrw'.ho itnposss.a dross uod must 0<1,MOS It i

.a111_c,n-aiscnminatory manner. lllls rrHians that ea'n am 1J".i'lle
rm:L!st tie allOW.td'lo drass in .a.xordait:It:e'witll .II"1alr g., ar *
I<ilenllity aoo Ell<-I:JI'e'ssiot'l. While a11e.mplcryer ma:!( tistallt1stl
atired> ooelot>t grQ.:.fning i:,Cllic) In ai::tc,1'1 will'.U Siness

n.e EM.Sity. all!'tmpl ae:smust brl held tuthesiciuy:r  standaro.
i'8g3n:1100S ,:,f tlI<I"iP guittlaridantity DI ru,:pti!!S:SiC!tl,

. Can an employer ask an pp !cant a’bout their sex

aSllllgllled al b'Irth,0.r gend:er tdentity In an IntentJIIW?

to®. Employ,irs may asl< nor'l-dl!.alminatoryq_,uG<Sttoll's,..suctl.1,s
in;:iuii'itLIfabOou! an app.li<:al'l.',a.,rmpli;,.,-rruirit Jilstory or a.sl<l.ng
fcgira-ri,ssfr,nel I"tlt.arenoes. Bu an it'l tviaili'e'f.,;hould Mt a,;1.k
g u.-.snon.s<l0-SIgnoell.;;- <lil'tsct al'ttin- gend.ir ill lllttty t>f

gundcrtran,;;tic:,1,hii;'to,y sutl'l_a _a:skin.g.at>nut wil_11th p r:so

crl<Jngoel Nielr 11 me. &npl «,irs s.houJc! aiso net asl< qur.sttorl$
,about.a par$0n's bod'.!" or YdI"1h,lIr lliuy plati t6 t,a,,,;,:s\Jogé&:ry.

i,vam to Jeam mo'8?

Visit: ol Il BIIJY4(.30JGIEQ

TOFILEA.C:OMPIAINT

I;,IvllliugJdrts Depa“rblle.nt
Calc_iVIJ'1i_glit5.03',fIP'(/OiOI"\jllaJhtptC>ClOsS

loll Rto.i: 800.884.1684 / fr:Y:800.?W.2320.-
ClifforrlaRllla"f Sa  "cll (711)

H.a''<l a msa Elility ttutquiteosar,i;;s0.nab<lo.acoommedati01'11?
-CRD callassi5t TOI W yaur c...mplairtl...

RO LA ERE ¢ Sovers e G



FAMILY CARE &
MEDICAL LEAVE
& PREGNANCY
DISABILITY

LEAVE

Unde c aHfomialaw, an employee may
have therighttotake Job-protected leave to
care for their own serious health con-ditiom
orafamily member with a sertous health
ccllltd tlon, or to bond with anew child (via
birth, adoption, ,orfoster care}. Callfomla
l.awallo reqldres employers to p,nmde Jobe
protected leue and accommodations to
employees who are disabled by pregnancy,
chHdbirth, or arelated metllcal condltloni.

Ullder thtl Callfomfa Fam 1J' Rights A:tt of 1993 (CFRA), inaJly
emplayees h!i'lfr the rightW , takeJob--prot.ecUldle& ,\ hichls
loove thac will allow them t<w;;tum to the-Ir job -or a :stmllar Job
after tJ1-.lllr lealle,011cls. This le.aw ma: ' 0o LJP to 12 work weeks
Ina 12:momh perloo for:

« thlllemplo e's 0 1n_senous healtll condition;

« the:serJou hea ttti oondltion of a chlid, spouse-, domestic
ptirtn'er, parent, par,mt,[11-law, _grandparent. gtandOhlid,
slblirtg, or some.one else witri a blood or family.like

rlila onship 1¢1U1the.empl e ("designated pimmn"}; or

« tha brrth, adoption, or fo,ster care" plai:<Im.:!11;t Df a child.

Ifan emp[oyf."ft t111kes leave for their ow!"! or.alamily member's
-serrous health cooditloo, lealle may bt.1taken 011 an, Intermittel1t
or .rmiut:ed work S!lI18'dulB whBnme loaltf necessary, among
other cfrcumstlmoes.

Ellibillty. lo be cllgible for.CFRA I11av-e, an flmployeg must
ha™e mornthan12 mombhs of strvJcc with their emplO')'l!lr,.have
\\;ICHked at IfIMt i,QSO h,{Jurs In;the 12'flllllith period oofarllth;e
darethey wal'l' to begin tholirl ve, atid thelr M1.ployer muS\
hIWBIi ar more-'ampl oo-

Pa,and llencflts Dul'In '"L&MII. While the law provides 0JJly
LH\il11ld 1.-ave, solieem.pleyers ljay [fmirempJeyaiis-ounngCfRA
leaVe. In addition. employe!l-Smay ohooSA(Jor employer.; may
reCJuJdm) usi..of accrueo paid leave whllll takingCFRA. leave
un-dier !Xirtaln | ocumstances. Emplo'l{les ar-i CFRA. ImIW1may
also b0 isl,gi tif!! for bemifils1J001rni 8fed by tti Empleymeot
Dllwlopm,m:t Department.

Taking CFRA I@ali0 mayimpact certaln employoo oonefitS.> and
Sliniarlty date_ If empl,0,}lles wiint mor..e Informat,ian regarding
ellg'tlllit_* tor-a llialle andjor ttle Impa't:.| oh:tuileave on seniority
imd bl!!nffii°ts, thuy stiould ootitact. Ih!! 1 Milpbj,81".

For additional transiations of this guidance, visit:

Civil Rights
Department

STATE DS CALIf bR

Pngnancy flllablll Leave.. E'lfl. nIf anflmplayoo.ls not rn ble
fur GPRA leaVe, it i1l bl!MIby prngnimc | chilcibfrttt or a related
mi.die.al j'Itim:tltlon,tile !lrmpjoy,r:-o Is entitled to tam. & pregnancy
d tJirtey le:ave olup tofo,Lir months, i:f.ependingu.n their
perlod{s) of actual dl billty. If the emproyee ts G:rRAellg)l:ile,
they llalla certain rights to ta'\ro oat/J a pregmmcy drsabmty
Ifillw ahd a. CFRA. leav-ator ffills!ifi Df th blrth of tticlrnhlld,

RA;Insiatcment Bo}_h CFRA. lea\/€-anctpregnancy dJsabillcy leave
ccmtalr-i a @iarantii,eof relnstatemom:te the-same- position o-r:,
In rertalrilnst.'Inoos, a oo{rlparable'p,aSitionat 'he netofth.e

| subj!lli:t to any defunse allowfld..under thl:1faw.

NlotIH. For foreSllaable @V(mt:s (sue.ti as tfle EIXped!ld birth ot
aeillldor.a pl:i:mmi"d ‘'moolcal treatmefit for thB cmpio-ylle I-of
a famlly-rriembtlr}; the ernpl M must pi'GVide Ifpos$ibl_c, at
least 30 days' .oovanoe notlte to Uielr. mployer that ijwy wil1l
be takir;g 1!1811-1!1. For ev-ents that are 1,mforeseeable, employees
shoufd notify their employers, at IE:ast-w b.aJl , .as soon as tfley
leam-atthJIl neootortoo le.ave. F'ffllure torompliwkthth()S!I
riotfoo rufesis.grm.mds far, andrnallresult In, deferral of the

r-lt)quested leave ul'ltll1tie e:rnplO\@ complil2.s with this notice
policy.

Cflrtlficatlon. EmplOli'efS may requfre rartlfication from-aff
emJiloyeets heat(h  raprovider before allowl_r:igleave for

pr I'IBn,cy I'lis-abllity ar for ttie employee's own serkius health
condltlo1'L E.(rrploy!!r:s may alsorequire oottfficalion from
me h- Iti .car€ pra,,,fdcr Qfttre employee’s famll smemoo-r,
looludinga des gl'lated .p,er:son, who has-a serloos h Ith
corndltlon betoro-gramiri.gl.eave tD take cam oftltat family
member.

war,uo learn moro?
Vistt  cliic,il/litllbls,Cali:aWdamll--tifdicerl-PEHLIMIDCL-IC W

Iryou heve bilen subiei:.ted to dl:s.cirirninatjon:, II;uassme,Jt, IIr
Hit,nt.ation at wark, ot nave been imi;iroperly l!leniea prntected
le.lite, file a millplalrit with uu, CMI Rights D<!p(Irtment (CAD).

10FILEl M:PLAINT

Chill RI_ghb Deparhrw!n
culclvlltigl's..ca.g-os/CCImf:>lairnprncs

16l .Ftoa: 800.884.16M !" NV:aaO.i'00-.2320
CTllirotnfa ™ilay Slin/1.0I' (711)

Have a disabilLty :too! iequires a maso!'lable accornmmfat1011'.?
CRD cati as-sistyou with you-r complaint.

D LOO2ENG | My SO



ivil Righ

The CaHfornla Clvll Right-soe.partment[CRD) enforc laws

tllat proteat,yauflam llegal discrfminallanand harassment
Inernpla,ment based an yautactual rperceived.

« ANCESIWY
¢ A.Gt litl-ana acovet
« COIOR
 DISABILITV:ivJsitsl, diwalopmemal, rrsriCBI'1BBI latti kN antiilti&s)
,  GENETIC INRIRWtTtON
« SENDER EX?RESS[;ON
. GENDER IDENmY
« MARITAL srArus

" IYIEDICAL OONDmMON ! -Ct-..3racter15tit:9t C3fIC:'3F, Or fi roollrl Of
hi91:liry otcanc-erl
.. IUTABY OR VETERAN STATUS

* NAJIIONAL ORtGIN 1 f117!tc &&a.aP&S'1:IK.INil"r!] 200 pogs£rS5lon of e
cd.-erai lla i56.ueato 'linl1il;t0".Jme Imrnig'rilll f

* RACE Hnclldes hair (ei1ureimd hal'. les)
* RELIGION oni:ltulttiraliglPtdS .i.am1g.r2XJming pr lij

* SB/GENDER jhlicl de:!lpreg-naocy, cl!ll IP'lh, b s Mllg
andjar reJatedmedll:SJ ll0lldit;iaC\5)

» SEXUAL ORIENIATIDN

» REPRODUCTIVE HEAL'FH DEC[SIONMAKING * |
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CALIFORNIA 1AW
ROHIBITS WORKPIACE
DISCRIMI" ATION &

HARASSMENT.

Civil Rfghts
Department

filfE CAUFORI IA FAIR EMPLOYME T
i?\N DHOUSING AC1ANb ITS

MPIEME - G REGUILAIIO S
PR.OrECTCNIL RIGItifSAr WORI..

IUIASSMENT

L

rl-ill 111-pro_l11L'tt,, hll1-1zmcnt ,aJ g— ¥ applli;anl3,
unpe,dr.s, 1ol nte;llrs;,. i!f'ld inMp1l1lmh! oonhr&wr.i, i,,,,.
thTf or-. Ir>:eluilllrcihlhi  -11t;31r;1.t ar-s:srllel'lt
z,it enany ct 1fatl d 11 -e. lid, sexual
MIM:SffiDI)t, :llenoleir IN.lIr=i.nent,.and 1lra ei "edl:111
ng ctillrlbirth, hm1s u:ig...an {11r telilm 31
il".£1ial"s.
empl 131errequired'b:l'liW:l" ble-s 'l pral,=t

I'oom "1l =.timall;.m  .1iifJJP\1111e- Irlt'cu."113thJi to 11h

of-thalr-emplbrithe nitiurc, | lity, =ilic;fal"r-1115
that a 1D se;rual a.ssm1511.

P 5. wi Mtariril ea-i=s ar.dF.-l er-i-1
rm.i 1:CI31"tl-iell empl .s;reg:inflr..g.the- fR",'IIntkm or2Xual
Il,ar nl',, lim:licighmi=ment 'bilsel:l c41 ndl'ridcnflly,
Li1J=R5.:.Ftm, a"ld sc.w.::il,a"ir->"11:a'lia

DISCRIM
ACCOMMNAIiO /REASDNASIE

2,

a, E11111 pes(nsor;

DDAIHJINS

el priblic
ill >/&

i3

Eifll CStT!rllIt i W)lrotlititt (118 €if BI"j Lijr.&,L/aRll

in Iffl)" 't \:Ifl! c- tmlez  u.:zinlkil LI31mi:ss.11= .tIm
ri o <ifi N r '38o01r:. tenSlieildrn Iti(:'NQ
6nilc{l 1),J8Pt: i3 I'e, y:Jr, fsit!,:,r,

mine'-"i e,air..31:en ulk:s11tel
LrTJ[NLiloas HIF & _ olifQT i (j,IYi(((S. 1 -0
ID iii 1" 11<>3iV;I[j<>irf'Mid Oid n.

Ism r..must sar..3111:,, 3ccammod?rlit th1l rlil(;>ilus :t;ie.ll!!
m1d Fiactizes-11fn ;m9iai,1le. N idmie,; 01111b .= —

i11:1 tflht -, muin li" iar-rila,g_11f1e.li us tKNVi&- L3
Ift: fL|J and h$5'1 -. f .iml n;ilr, or-ht- flE’“ w!Yo

pan!l..ir. Ardtidiuaiso:b o ohh < re:-.e 1P-B'bentds.

I::mpt ,mus'l.I" as-oim.:it,- 3ccallTT11libte- ergib)u- Df

ADDITIONAL PROTECTIONS

cyllmu<tdi - ITW

@', T™

Tab ppllc.In Mt 3 Gi11.1bdrT 1D mabl tlicm i, per:tarm [l
e .iol1uitietzo11:s, bl zi jab.

i"Q(litl)("al roi,rc:li'.ohs. tiJ IhQS(
CI m:JI NI IDICIS,

51 wilionsma il

;1 —witti f

J, tpro12 10 s o fob-gtectad lssve 1o eligitie empioyoss

IL .Up-m-T.

«ifill rl Sl |cmld of any ags,

a  LELE r. ot
grer,:tti' R Pl mgﬂl’oﬁrﬁ'ﬂ
t,;i Il role tio 8111 \'1. et with & new i,
i-fix cer nmilit?r;,e:1J r..:i

1Ip,tii fre ys;{If 1001' KI,KI DIllIr=-emen\ [!1.?111!1 wtl?lin

thr,ee r..onthsi ctftn e ml m mber 1c11110p. ;x1so,

p.ire-:n slitlin_g.. wind, lJiirer. . granw:t; 6.. < I A p:tirlne:r, Gr
=tl Nf —

Up ti I'pu- n.thsofi “Ird.eii,ed —roernplo-ft
T I=:.i;=crfncy, ldbirh. olirit 1:AmIKj?11
cor,dillo .liS'fllu Ur Flhltor.ear..3ble acoommod;al!Jli .

11 hil: 11\n,r of the r;/lealth e-ar-11prmf 1 Ho ltelr
gnanirr, I'llilllbfritl or.a ed® !ldi:-a.lcor-:llt b
<Jflb rolecteo UK rob\! " rgir-Oda::tr,
log;i >Ili"enl. 11 oJ:!lin.-fated s-arregDI! - rrusDIIF.IT
Ibrllil;or1.1 i.ccesslul.a5s;al)ed r.eprGd t:on

rote lar A re:11111.ioon n i ;Jelst:Clu
rep«tli,. or msr.;ts; a .dth so 111" ur.
cnrrmatbn. Inciuc,r,,g si nteniml «a1111 eris

colfll Int with Cf.1lI

REMEDIES /FILING A COMPLAINT

1.

[fl:.e pr.il1131,B; reme IMII" e'41flr,e-11IR!
ell clisi; ;nnal tolm’'lillrl -,/-
sa--22, 11 serem n fmnt ik
promllt.ion, r.eJnSUl. t o_rders, Chilli?rt
.ess foes, r:i:11 0 b f f=s and cai.ts,.p-Jm e
cbm ‘illnd'emlibmla .If s 1151 d3ITTIS[!"..
w1 L,0 balllPic-u 1l.y,ie =21 1 dislirllIm11brni,
h.:it"=il)nt,aret.!11 Inn I'IMIm . iiie-11,: 00|p1a|rrt =Tttl.
In:lcpenlferrt cor,u; pis. nd 1111 Inglijpk® !
lv, beien'111 ,;imumay fi NJ: -1 e b
L/XI"Dlaml5 must WI111111 ,hit wekhin
riJ111  Lrrinillunghlir=n«11mr/r - ol
di ca-1111a1111,smullt oo 'ft
r-11 itlast d iflil= niilkm ¢'h !

ittt
il Tie

=-llo: th Irill n nll!'blrtbril),

I you have been subjectod to disorimination, harassment.
or retadlation ot work, filo a complaimt with the Chvl Rights
Department (CRD).

U,FIIEA COM -WNT

9% er -ahhamn n "7 "
.g--p pchIe w."\

nr

CRD
I"ttsto.!1 I 10-0 Ing r p'G e
2, P.rdU+ct!O B&QI"'II Stl:lif:iin,-, 1)8,,i< c.,n an
oo fi Ernplappynts Tt Mijald i WElp t mwW
fn At e o c:&d&,nmsu 2, duwon 4.t

Ersmrerant Coce ascion 12057 wnvd Ca¥ommin Dorle of Nl ore, (2 2 sectan
11033, ragure xli semityern. o sot s docsrent. & ot oo cobes Emranly posied
m iy of Soem, or iy Suenn hoards, 0 TSP ERETY | Wk ure,
Eriae hawls, ard o places arplovees gl bar. Ay @ mpioyer whons satetise &
any eo By or eeladd @b overt conbeats of peara i 1008 oF nom Ergliat speniany
PErsara rauet sao pet e notios o i sporopria i begdusgia srian peagee,

or transiations of this gulgance, WSt www.caloniinghts os. gos ‘osters s nesguinsd
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CMIR Ls,llepl.imeM

aal direts  p;(ILI(INFStt\p; ($"3S-.

To re _it00.11S4.1tiil4 / ffi": Still<.
T'OIIw!2(1. I':atl£nrnlllFlrlg
Slirnr:le: [71.1-
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YOUR
RIGHTSAND

OBUGATJONS
41APREGNANT
1EMPLOYEE

IF YDUARE PREGNANT, HAVE.A
PREONANCY REIAJEI MEDICAI
CONDInON" OR ARE RECOVERING .FROM
CIULIBIRTH, PIEASEREADIRIS NOTICE.

YOUR EMPLOYER: HAS AN OBLIGATIONM

* Re nably.iccommodate yo.ur modJcal n'llecds relawo ro ptegmiricyl
ctllic!llirth, mI3tfitl céndl tiiins 1 uch:is Mmpor tily moolf)<i.ng y.:iur
wOJk: Clutl t;, J:]r\"iiJlldfr1g you with a SlilOl Dt Niait, ilt allowing rrtilr13

q l;Int breaJ<s),

+ Transfur I'O<I to ;i Lits stronuous or hazardous po;;;rron lif ooa
alrailabl Jc,rdurt'1:S." medically nai't'M bs.eau e.or 'tMJrp gtial'll;,y;

+ Irov.iOe /'OU witn prillgilancy disatiilit,; la ~ (POL) Ol up to f.Our montl'ls
StM Wiltl<ing *;'(Ill norm111ry wourd wiHk fn one-thdrr.tof a )-Elar o:r 17

/3 WIItIkS} andc te:{url'l!f(:1U10-}"I.ILif sam jal:l wt1,1)1100 an:inoIMger
disaWel:l b'}+ YGLIt tirBJlinarley o.t. in .Qerlai;n instanoGSsLo a comparable
Job.lakll\g fDL. INoow(Ir, doos not protm:l;tiL:r trnm MI'-1 '\EJ ralacod

rnptoymsnt a tiaris, Sl.let'! os.a lay(trl;

«  I'ro"vioo ateasMable amciunt of bt£illk ti:rn,:, arld use Ota room o,
other hication ind pmximit'.|"l.a thafl'Jlloytlc's wot  af .:! to
0'Xpl.illss Imlast rr1111,inptl .ats as !iBtrortli InIhO L,abor C(j ;and

*  Ntl-\frsr:Cliscrir'llr,ate, !'larass,-or rntaflata cm tl'le baiSJ.s ot pregnancy.

FOR PREGNANCY D[SAB1II1YIEAVE

I'Olis tCit fi:'lJ.M au ‘(Jmatlc pe11101:tM time, DUI for Il p1:niod ot ume
lllatyou arc disal:11eel-lly pregnancr, ctlildblrtti, or retatocl mectical
c:cr.nat'llon.yout lifla.lth Cllte piovider cltitam'lines,Mw mtJch time.you
Wilii fleied.

+ Once waaremplDij-lir has,bii,lin Into:rrnaelth.al}'(iu -need to ta PDL., your
emfli(fyl)t.m1l.1st guararl inwritthg U,at u canrntutn In wot)(iO *out
same .:ira oom r.allli!! positl nif yoo request a writ:t-en gLJ.ar.anti<-A.=Y our
ernpJcyar ma_v rElqudre you to $.UbmJl wrlll,lin mec:Ucal rtification ftom
I()Ur Malth care flro,;ilder s,uMtalilti.lii'lglh n.eccl foryi;url¢a¥-9c
1'01:.rn,;,yinclu.do, but i nfillirnli<!d,to-,aai'lmonalor mrm, u .1t
breall>s, loin- filr -pronatal gr ip€'S'Inutal rnejjjcal appolMIt\ n - ncl
dolt: or-o.rdarM MCl t t.ai'Ld cotetr.s oonclliMs.;;UOI'lat!; Sewml
mill'fling;;ici<nOss, g<;atallonal diaMt,;,;.,. pfl>gnlilncy:in.:luc<ldh')p,ate
tllIt&lun, . jIFI CHIMFL:Si, cl\191)" (rlifil th;lfdbirth DI' 1= Of el1d ot
pregAancy,aM/or jlostl1larb.Jm tj prtlss,on.

PDLdaes not M!l-d tu !l tak!lrlallal o nut 171! 1takeMm an
as-tni,edail baSis asr gl,lIr d by Y!)Ut htm.11,1elarn pt'l:Milftir, II\cilidi
Inro mitlil'.nl hiavo or a red, uoooworl<:sctie. urll.

*Your ilrawi Wlii t.,e P".ilkl 61 u-npaleldeiP/Irid.ing oo ya,ut."'mplo;"1ir'll jrlolley
IW,a' rnor madieal It!alltlS. '(Ou may also M etlglllle.fur sI!'lt Clj bility
I1:S'LIr.:mc0 or P.akt Famity Leava (Prl), MmIf'Li rctl byth<i califot ia
Empklyfflent oevaloprn.ent Depattmimt.

Atyour diSct.e'lion, iOLJ:ean U!iQ any va at[(In or rithi!r paill tim ofi
i:IUlil'g ',!'Ollr PDL

+ ¥0-utemplOJ"ef Iml} rnquittr oryou my choosel;0 us-iii riy a-isaii llre
Sl¢! jiavs< tluring y;m1 PDL

* Youremplofelr iSIrl(4111riic:td conunus,youtgroup Ma Ith covt:rage
CILJTIng ur PDLat ttHI.s rmllevol.anel:uMar tne:saltll col'l.dltlorl!;
tliat ot,ygr.ig;, Ylitiki ha e ti.8el) providad if ;)i fladcontl111.100 In
llcmpooiyina.nt con.tinuatisfy lot u il dur.atlord o tilirv<i.
lI'kiflg PDL may i111rmctOetfa n aryout berielilS and \,'OLJr:s niOrity
00M:.P ast), anht11cl)bltr Bitipl r for Hetalls..

Civil Rights
Department

%

NOTICE OBUGAIIONS ASAN EMPLOYEE

+  Cilwi your lirnpl(l)'ili".te,,a oool'.lle ooctit!ol, To receive
FQIIS()OO0.bfo aecomrnMatlon, otit:ai.n at,ans.fer, I tall:.
fDL, - must gi,.fe toor em,J'.Jkry('r sufficaem 0o.tioe mr
ytour emplO)'er Ici maka a Ol)ria;te plans. Sliftl illnt
n.otite- means.dQ1 * 1 aa,,..anee ott,odl II'le-nlilrld 1,0r
ffila reasanab.10 aooommodatlon t.l."st.:i, ct PDUs
1°ilfilse DIO, Dr a'5: :liodl'l a.S jlifaClicati i 1€ neid 1$ in
amorgl!no-y"or.1nrw oalikl.'

+ P e'cll wiltten.melllca.l oenirkatlon roin.,IIOLIr heaJttl
barn pravidlfii', Exoi::ptIn I'lllidJ<:at arnaitget1cy ihti
tl'lefli! n lim.e'IDottt.alnil, }Our.imph:,y rm.ay raquitil
JOLJ 10 supply a written medital cettifioolion rrom)1".lur
h.italth cate provJi:llir oUM m i'‘eal neaa fllr your
r asonatirda,t,c(Jn’lmothition, transr t ot POL  ItrttZMM
Is an limergency or ucnfornssea.llla, you must JJUI'lliclEl
Ulis-oortitlc:mion wl1J1in uie time-'frame ,-our empl 1
reque-sts, unf'Bss Il is not pr-.actteatile,for \IfiutCld)- O
um:ler'ln  CifClimStanC8$ di'I'sljyiis your dntg,mt, go
Jaith elrotts.: Your em loy<Hmiwst p@.rinitl at hmst 15
cald t! t$Y'S fDr ji'Mto wbrflit t,I'le certilicatio.n..See It
yurar eml')IO'JIE!, I:Has a O0IJY o.ta metllcal cen:itfoill an form
to .giye ti:your tl,salt:h cllro: prtNTdllt M i::ornl'Jleta.

« leas.inot..inatlt,..,"u fail_tf) giW! yr.ur empJo'!™f
as--oM- la -ad ante notleti [IF, if ycu:r emplQ)‘er
requlle-s Jt. writtan meclieal .CErtifit.alloo of')'(lur m!dit.lll
ne,911, yalj limr,Il"lyllrma jLu;tlfoAll k1dtal:il)lmg 'Our
ruaS(Joo bloareornmaclatlori., transfG't, or I>DL

ADDITIONAL LEAVE UNDER TIIE
CAUFORNIA FAMILY RIGITSACI (CFRA)

Uncist th.!l C ilftM'lia.tam.ny RIMts Aci, (CFIN'A}. H i (11'la\l'3
rritiie tnii.n12 motitMMseruiba with-aner'lplo.«1W, and l)a.ve
"QlI' (Id .at lei}sU,250 fanurs IntiHI 12-mMth p,et:iOd bl!ifof'e,
tne da:tt! yotJ wan.t tio. 00gltt )"Our lea'l<l!, ;tluma)' nave a ng/ll
to Elramilvtaie or mildiool 1;m, 11 (CFfIA I —r-This teave may
IMI LI"Ho 12 worl<.W.I{! Sin-a 12-mo:nffi p8fi00 for U'IB Ilill.1'1,
.adoption., or fo:soor t  plaM:rnei'lt of your tr11ld* ™, otror

awaegtious lli<altl:] tanct!Jtion ouh.at of[)'uurchncJ, patent”.”,
spotiSf:. tlorliBstic.partnBr, grat'ld‘'pan!!rlt, gral'llioh d, sihling,
rsomool'Klella riltrated CY blood .al'"il'l far'r1Jly-lik& tlllatior.sti1p
wi(h U-1- On1PIO_fii9 (‘(1(!.1, ignalt{j 1JOrson"}. Emjlltiy13f:Sm: a-y
pay Inhtlolr ernpl,cryetls wt'lllll taking CFRA iI'l'&, but timp rs
.ato not taqul tld to Clo st>, unless'fno.smplil'f6.B  tak1r'lg
.a.cctuad pa[,d I'lIm0:-0ff W".hllLMn CFflA | a . EIflJi[OyeeSta ng
GffiA « may be ellgil)le ror ti 8firs u:ilninistared
Empl'()'ymanl 0!12'\rillOp#l nt Dep::1rbliH!!nt.

T0 FILEACCIMPUJINT

CNIil Rigrrti; Dil'pa:rtmI'mt

caloivtdri ea.gtN/cyn\plalnt"rpooss
1011Ro00:8'00.!1384.1.684 / Tn':800.700.2:320
CalffL'tnla R-el:ay SINVIC:E(i i'i)

H'aw .i tlisallmty (hat mquJlils @ re.ason,able
.lic mmooaitiorl? CAD tan assistyou 'Nitti ur ct>tnpla:lttt.

Fot rransla o,ris o, this gw'oorn:e.vis/!:
- ! | ' 1 !

1PQI, L itlla. 1Y1'td.c:lscri." JI(r tiDfilp.re(izcrr't,,s ¥Pi>' m .el'J¥1l._.5q i ar Jn«e" f*.m 5.'..mti-li.lraimt i ;:idyro .m Gf .lwmo-re.

r.., 'Lrl"I'd/mi:nm,i!llib1010,gi'i:.al,.ado.otnd, . wi4JSli:rd.illd;..a.slt:pcoo'd, a rw.,..-dl mai o/iffii:
ioco

Ni: fia:- <. JFtkiJ rtnar,l(".a pi:-I5"00Jaw.holT.I1fi"i:"..:mpkr;cr: :i.tnno's ri

ci=a-Nd L,a - -r.lif'Ddtip JJifl'm;iJparentl’l tnw.-a-2 DrcFJ1, !t guar.alarg,.arott:-e.r 0,11-y,1'1:1 aodm p.:ir.9CLJ:OJ iv. 1np. ,,...hr!rztheaieimpi 33
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THE FACTS
S todlldUh BRI EogRAL erRiBing 101 gsed on

m  Icondltfons), -gendet tEle tity,,gender pres-slon,
or sexual o lenbil:lon. IndMduals of anybl}d'.erc-an

be the target of sexual harassment, Unlawful sex111.al .

har meflldo s-noOlave to be moUval:ed by sexu.ai
desire.Sexaral h erm may tnvo ball'assmei:,1by a
person 9f the same gendet, rcega rdless Of either person's
sex!Ull orientation or gende, kleml .

MMAREIWO,TYPES OFSEXUAL HARASSMBfT

:1. -Quid p,:0-qoo" Un-fur "thislor ULIIL") t,ual naraurrientis-1\i'l
lIMCo14diiforis Il.Joli, I'JQI'rtitiQr'l,0r u,r,,: WIirfi: blIn!Lfll O<:t LI
J:UlarniSSiMk!"litlual adw>'11"8S.,rr.t r tI>ICIIr:t — ol).reit.-

.a "fillsmEt"\VI<)lk M/:INL'<2I'W ,,12)1,11at T 8850 TilJtft Wheo
ujir.lnrcomit CMIrt"Ittill.s of OOlfidurt .13
intil!rfelf<SVlithi,oor er(!I<)rtormar: 1000!'ma'!I| I 1m.inldatlog,
tIQstll'l>. or "il'WOtt<enllitOlil'llent. Vt'u I''lll-'J ,ianet>_,ual

nte<Il!l'irthl! Offans_ill@1Xit\ductiw3 r'!Ot-alillilid clir SI)'OU.

"’i:ivu Rights
Department

LIFORNIA

BEIIAVIORSIHATMAY BESEXIW.HARASSMEJff

L fl sexual amillnre$
t-Offliffl1g eolpk'Jyment Moofi!Sin xohallge for al-fevEn

3.Lftring; — o rdisdllg,ihg sg,xullly sti'i'l! pb
pjc\u1'6:S,.qyioom;; n; POSters.

4. Denigatory oomrnedi, ets.slurs, lif joJ,;es

_5G raphic CQIJIm nt.s, sei,;uaUy deg11l-ctii,g'l<tllds, or f;\J O

abscene messagos or irl\ittatioos. '

8.Pll)sicalw c ing_oca tt.as wellas tm
[TIOlI-mer\U!

ot blOci<i
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Actual or threatenedretaUatlon for refectfng advarlCes
or-fomplaining abolll_harassme:nt is also unlawful.

Efl'lt)l.Cftlle;ilr jail applicams Who lletle.ve Ehat tllelf ha  Mn

5 tualtj,I'laJ\ISSOO orr .al tett agalnsl m!'i)i le;i;comptlinl

ol aiscriminatrofl wirnCRDwltl'iin tir@!" 1"'s Of u,e st-att o,
hllrassth!9rt_or retaliation_CRE;SI €r;,es as.:! niwttal rae!.-Il!llleranel.
att.e11'1lls. to halp me p.'itt,es volurltarll;, rosoiv"!! Clisput,as.

IrMO Ingssuffic;iri(‘taiti$ooe to est. 1btisn that disc minafjatl
=urret:iaoo u.lelllem rt!ffiln;s fal the ooparutleot ma}' Il c,..-il
comlY.ialtttin sta"roar fstJir<al ocwrl to aeIdI”‘EPSSttw c ofui
ellscnmularlo-n ana on oonatf Ot th!!! complail'.rtgl,].atty..CRDmay

.seek: et;t.trt otders cilat@ng me !'mph:113'8r'eSpOlicfe’l; al'ld fli'aCIJCs! .
punitM! damages. and a:tttrrn - anticOS!Sif it p.revalls 1rl
litigation. Emp1 E!Se.an also putsUe the ma:tt'ef throu a ptivam
la't-suil In civil i:: r'l.atter complaint trtis been !'fled wnn CRO anti
a R tt.tn-Sua Notioe mi,; n mieti.

EMPU3YER RESPONSIBILITY & U.ABIIIrlY

Allttmpl d! r(lofi'dle fimi<Irhf D) i .ate 00\.,Qffiel

by Ih! M1<1'£Sitleill. p lons or -'alifouua la:11_.E'.mployE!lI'Sar 1latr11l

rot lllat.aS!;mfltltli-.,'th upers-1$bt or:ig;ints.Empl £ aooi:.;;eel r':f
Iat,!$.Sfl'.errt. InclutfirtgMtl 1 S1fp!li'VISOC'' anel il FHSupervisoqpi!®nQ,
ma)" be 1,slel perscitllaEly lill efor h;l;r.".$SmOOt or fit ardil1g'aM allet n11,
rtatal,!l nt. Toolaw r@Qllite:s emplo!,<(!tS ro takfl raias::mabie-slf!!)

to pr'(!l;-efft harassmantsrt an employe-ft.:iilSl:i:|_tal-:(; suer, $ps. that
erllpl Cl):@r canllefield Ir.lIbli!!for ti'!l! Mt=neot In.a<!d'it,11:m, Dn emp10yer
mlll1 be liable for the Jiar.JS.$1Tlenttry a (lul'l-MI'lplO’; e (tot I''WIIple,
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Dave Truck driving school does not discriminate based on race, color, sexual
orientation, gender, nationality, creed, or ethnic origin in the administration of its
operational & educational policies, its admission policies, and in the
administration/delivery of its programs/trainings.

The current list of protected categories under FEHA includes race, religious creed,
color, national origin, ancestry, physical disability, mental disability, medical
condition, genetic information, marital status, sex, gender, gender identity, gender
expression, age, sexual orientation, or military and veteran status. See Cal. Gov’t
Code § 12940(a).

The new regulations also now provide the following definitions: “gender
expression” means a person’s gender-related appearance or behavior, whether or
not stereotypically associated with the person’s sex at birth; “gender identity” means
a person’s identification as male, female, a gender different from the person’s sex at
birth, or transgender; “sex” includes pregnancy, childbirth, medical conditions
related to pregnancy, childbirth, or breast feeding, gender identity, and gender
expression; “sex stereotype” means an assumption about a person’s appearance or
behavior, or about an individual’s ability or inability to perform certain kinds of work
based on a myth, social expectation, or generalization about the individual’s sex; and
“transgender” means a person whose gender identity differs from the person’s sex

at birth. Cal. Code Regs. title. 2 § 11030(a)-(e) (2019).
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ADMISSION POLICIES

In order to be accepted for training as an entry-level truck driver, an applicant must:

. Be at least 18 years of age (minimum age for interstate driving is 21).

. Read, write and comprehend English.

. Accepted documentation for English language proficiency includes standardized
tests such as the Test of English as a Foreign Language (TOEFL) or equivalent
assessments. { 5 CCR § 71810 (b)(4)}

. Please Note: The institute does not provide English as a Second Language (ESL)
programming

J Present a Social Security Card and/or Resident Alien Card, if applicable

. Not be a foreign student. Please Note: We do not admit students from other
countries. Additionally, we do not provide visa services or vouch for student
status. For more information, please contact our admissions office.

. The enrollment agreement shall only be written in the English language.

. The school’s recruitment activities that lead to enrollment shall only be conducted
in the English language.

. The enrollment agreement shall only be written in the English language and

instruction shall only be provided in the English language.

. If English is not the student’s primary language, and the student is unable to
understand the terms and conditions of the enrollment agreement, the student shall
have the right to obtain a clear explanation of the terms and conditions and all
cancellation and refund policies in his or her primary language.

. The student is encouraged to bring a friend or relative to the school who is bi-lingual
(English and the language in question) and the school representative will provide a
clear explanation of the terms and conditions and all cancellation and refund policies
to the fluent English speaker so that, in turn, that individual may provide that
information to the interested student.

The Institute is not approved by the U.S. Department of Education to participate in
Federal Financial Aid Title IV programs (i.e., Federal Student Loans or Grants), nor is it
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approved by the California Student Aid Commission to participate in the Cal Grant
programs

For short-term programs designed to be completed in one term or four months, whichever
is less, The Institute may require payment of all tuition and fees on the first day of
instruction. This requirement does not apply to any funds received through federal and
state student financial aid grant and loan programs, or through any other federal or state

programs.

The Institute may not provide private institutional loan funding to a student where
indebtedness exceeds the total charges for the current period of attendance. At the
student’s option, The Institute may accept payment in full for tuition and fees, including
any funds received through institutional loans, after the student has been accepted and

enrolled and the date of the first class session is disclosed on the enrollment agreement.

The Institute complies with the requirements of the Federal Truth in Lending Act pursuant
to Title 15 of the United States Code when making consumer loans to students.

“if the student defaults on a federal or state loan, both of the following may occur: (1) The
federal or state government or a loan guarantee agency may take action against the student,
including applying any income tax refund to which the person is entitled to reduce the

balance owed on the loan.”
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STUDENT SERVICES

Note: The Institute makes no guarantee of employment to prospective or enrolled
students; however, The Institute will make every effort to support students and graduates
in finding gainful employment related to their training program. All students, present and
past, are eligible to use these services.

Our Institute is partner with

. SAIA

. Pacific Petroleum

. Swift

. Western Transport Logistics
. Schneider

. Amazon Logistics

(5 CCR § 71810(b)(10) in conjunction with 5 CCR § 71740)
The institution maintains a number of reference books, other pertinent publications,

and ipads with Internet access at the campus for use by students and faculty. In addition,
the institution provides students and faculty with access and instruction to online reference
materials such as Federal and State rules and regulations of the truck driving industry, DMV

practice tests, and web-based tutorials related to job preparation and job seeking.

Library Resource Center are located at 2945 Ramco Street #170 West Sacramento CA
95691, USA. It is open during at all times the administrative offices are open. And can be

accessed directly.

The Institute has no dormitory facilities under its control. No dormitory facilities are
provided, nor is the school responsible for finding or assisting the student in finding
housing facilities. The available housing facilities is located at a reasonable distance from
the campus. The cost for these accommodations ranges from approximately $34 to $150
per night.



STUDENT RECORD MANAGEMENT {5 CCR § 71810 (b)(15)}

e Academic Records Retention: An official academic record is maintained permanently

for each student, either physically or electronically, at the Administrative offices.

Current student files are only accessible at campus locations during the student's

attendance and no records are maintained or archived at campus locations after the

student has completed or left their program, other than a digital or electronic copy.

e Access to Records: Students have the right to inspect their academic or financial

records at any time. They must submit a signed request to review their records

e Financial Records: Financial records for each student are maintained indefinitely

following the student's graduation, withdrawal, or termination. These records include

a complete log of tuition charges, payments, refunds, and other financial transactions.

e Confidentiality and FERPA Compliance: Student records are confidential and handled
in accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA),

ensuring students' rights to privacy regarding their educational records .An official

academic record is maintained permanently as required for each student either

physically or electronically at the Administrative offices. Current student files are only

available at campus locations duting attendance. No records are maintained/archived

at campus locations after a student has either completed her/his program or has left

her/his program, other than a digital or electronic copy.
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Probation, Dismissal, and Leave of Absence Policies
Probation Policy { CEC § 94909 (a)(8)(C)}

Probation may be assigned to a student for unprofessional conduct or failure to maintain
satisfactory academic progress or attendance requirements. The probationary period varies
by program. During probation, a Probation Advisement Notification Form is issued, which
outlines a plan for the student to improve performance. Failure to achieve the required GPA
by the end of the probation period results in termination, and re-enrollment is at the
discretion of the school.

Dismissal Policy { CEC § 94909 (a)(8)(E)}

Students may be dismissed for excessive absences or tardiness as it would occur in the

trucking industry. Specifically:

e Attendance below 80% per week allows continued enrollment only with the
approval of the Director of Operations.

e Attendance below 50% at the midterm point results in automatic termination.

e Three excused absences are allowed, but the missed time must be made up
prior to training completion .

Leave of Absence Policy

A Leave of Absence (LOA) may be granted under limited conditions such as medical
issues affecting the student or their immediate family, military service requirements, or jury
duty. Generally, only one LOA is allowed per student in any twelve-month period, limited to
a thirty-day period. However, in extreme circumstances, more than one LOA can be
granted, provided that the combined leaves do not exceed 180 days within the 12-month
period. Failure to return from an LOA is considered a withdrawal, and the school’s refund
policy is applied accordingly .
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REFUND AND CANCELLATION & REFUND CALCULATION
POLICIES

If the student cancels an enrollment agreement or withdraws during a period of attendance,
the refund policy for students who have completed 60 percent (54 hrs.) or less of the period
of attendance shall be a pro rata refund. A pro rata refund pursuant to Section 94919(c),
94920(d), or 94927 of the code shall be no less than the total amount owed by the student
for the portion of the educational program provided subtracted from the amount paid by
the student, calculated as follows:

The amount owed equals the daily charge for the program (total institutional charge, divided
by the number of days or hours in the program), multiplied by the number of days student

attended, or was scheduled to attend, prior to withdrawal.

For purposes of determining a refund, a student shall be considered to have withdrawn from
an educational program when he or she withdraws or is deemed withdrawn in accordance
with the withdrawal policy stated in this institution’s catalog.

If an institution has collected money from a student for transmittal on the student’s behalf
to a third party for a bond, library usage, or fees for a license, application, or examination
and the institution has not paid the money to the third party at the time of the student’s
withdrawal or cancellation, the refund policy for students who have completed 60 percent

(54 hrs.) or less of the period of attendance shall be a pro rata refund.

If the student has received federal student financial aid funds, the student is entitled to a
refund of moneys not paid from federal student financial aid program funds. This institution
shall refund any credit balance on the student’s account within 45 days after the date of the
student’s completion of, or withdrawal from, the educational program in which the student

was enrolled.

If a student obtains a loan to pay for an educational program, the student will have the
responsibility to repay the full amount of the loan, plus interest, less the amount of any
refund. (CEC 94911(%)).

If a student obtains a loan to pay for an educational program, the student will have to repay
the full amount of the loan plus interest, less the amount of any refund, and if the student
receives federal student financial aid funds, the student is entitled to a refund of the moneys
not paid from federal financial aid funds.
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The student may not be eligible for any other federal student financial aid at another

institution or other government assistance until the loan is repaid.

The State of California established the Student Tuition Recovery Fund (STRF) to
relieve or mitigate economic loss suffered by a student in an educational program at a
qualifying institution, who is or was a California resident while enrolled, or was enrolled in a
residency program, if the student enrolled in the institution, prepaid tuition, and suffered an
economic loss. Unless relieved of the obligation to do so, you must pay the state-imposed
assessment for the STRF, or it must be paid on your behalf, if you are a student in an
educational program, who is a California resident, or are enrolled in a residency program, and

prepay all or part of your tuition.

You are not eligible for protection from the STRF and you are not required to pay the STRF

assessment, if you are not a California resident, or are not enrolled in a residency program.

“It is important that you keep copies of your enrollment agreement, financial aid documents,
receipts, or any other information that documents the amount paid to the school. Questions
regarding the STRF may be directed to the Bureau for Private Postsecondary Education, 1747
N. Market Blvd. Ste 225, Sacramento, CA 95834 (916) 574-8900 or (888) 370-7589.

To be eligible for STRF, you must be a California resident or are enrolled in a residency
program, prepaid tuition, paid or deemed to have paid the STRF assessment, and suffered an

economic loss as a result of any of the following:

1. The institution, a location of the institution, or an educational program offered by
the institution was closed or discontinued, and you did not choose to participate in
a teach-out plan approved by the Bureau or did not complete a chosen teach-out
plan approved by the Bureau.

2. You were enrolled at an institution or a location of the institution within the 120
day period before the closure of the institution or location of the institution, or were
enrolled in an educational program within the 120 day period before the program

was discontinued.
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ACADEMIC CREDIT TRANSFER POLICIES

“NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND
CREDENTIALS EARNED AT OUR INSTITUTION”

The transferability of credits you earn at Nirup’s University of Skills DBA Dave
School of Truck Driving is at the complete discretion of an institution to which you
may seek to transfer. Acceptance of the certificate you earn in the educational
programs is also at the complete discretion of the institution to which you may seek
to transfer. If the certificate that you earn at this institution are not accepted at the
institution to which you seek to transfer, you may be required to repeat some or all
of your coursework at that institution. For this reason you should make certain that
your attendance at this institution will meet your educational goals. This may include
contacting an institution to which you may seek to transfer after attending Nirup’s
University of Skills DBA Dave School of Truck Driving to determine if your
certificate will transfer.

Nirup’s University of Skills DBA Dave School of Truck Driving does not have any
transfer or articulation agreements with any other college or university that provides
for the transfer of credits earned in the program of instruction.

“NOTICE CONCERNING THE ACCEPTANCE OF, OR TRANSFERABILITY
OF CREDITS EARNED AT OTHER INSTITUTION OR CHALLENGE

EXAMINATIONS AND ACHIEVMENT TESTS, CLOCK HOURS AND
CREDENTIALS EARNED AT OTHER INSTITUTIONS TO/BY Nirup’s
University of Skills DBA Dave School of Truck Driving” {ED CODE

§94909 (A) (8)} {CEC § 94909 (a)(8)(A) in conjunction with 5 CCR §

71770}

e Acceptance of Credits Earned at Other Institutions
o The institution does not accept credits earned at other institutions.

e Challenge Examinations and Achievement Tests

o The institution does not accept credits earned through challenge examinations

or achievement test.

e Ability-to-Benefit Students

o Admission to our programs requires students to meet specific ability-to-benefit

criteria, ensuring they have the capacity to succeed in their chosen field of

study

e Transfer and Articulation Agreements:
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o The institution has not entered into any articulation or transfer agreements
with any other college or university.

"NOTICE CONCERNING THE ACCEPTANCE OF CREDIT/CLOCK HOURS
FOR PRIOR LEARNING/EXPERIENTIAL LEARNING”: {5 CCR §71770 (C)}
{5 CCR § 71810 (b)(7) in conjunction with 5 CCR § 71770 (c)}

e Assessment Policies and Procedures:
o The institution does not award credit for prior experiential learning.
e Provisions for Appeal
o Since the institution does not award credit for prior experiential learning,
there are no provisions for appeal related to such credits.
e Charges
o As the institution does not award credit for prior experiential learning,
there are no charges associated with the assessment or awarding of such
credits.
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REGULATORY INFORMATION: APPROVALS & DISCLOSURES &
DISCLAIMERS

CA State Approval: Bureau for Private Postsecondary Education (BPPE)(CEC §
94909 (a)(2))

Nirup’s University of Skills DBA Dave School of Truck Driving is a private
institution, that is approved to operate by the bureau, and that approval to operate
means compliance with state standards as set forth in the CEC and 5,CCR. Any
questions a student may have regarding this catalog that have not been
satisfactorily answered by the institution may be directed to the Bureau for Private
Postsecondary Education at 1747 N. Market Blvd, Ste 225, Sacramento, CA
95834, website: www.bppe.ca.gov, toll free phone(s): (888)-370-7589 or (916) 574-
8900, or by fax: (916) 263-1897

The Office of Student Assistance and Relief is available to support prospective students,

current students, or past students of private postsecondary educational institutions in

making informed decisions, understanding their rights, and navigating available services and
relief options. The office may be reached by calling (888) 370-7589, option #5, or by visiting
osar.bppe.ca.gov. [CEC § 94909 (a)(3)(D)]

Bankruptcy Statement Disclosure(CEC § 94909 (a)(12)

Pursuant to the California Education Code Section 94909 (2)(12), every institution
is required to include in the school catalog a statement specifying its Bankruptcy
status. Nirup’s University of Skills DBA Dave School of Truck Driving has no
pending petition in bankruptcy, nor is it operating as a debtor in possession, or has
filed a petition within the preceding 5 years. This institution has had no petition in
bankruptcy filed against it within the preceding 5 years that resulted in
reorganization under Chapter 11 of the United States Bankruptcy as filed a per
Code (11 U.S.C. Sec:1101 et seq.).

Required CA Bureau of Private Postsecondary Education (BPPE) Student
Complaint Policy/Process: {5 CCR §71810 (b)} Student Complaint
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Procedures/Resolution & Student Rights: BPPE Requirement: {5 CCR
§71810(b)(14)}

In accordance with the CA Regulations Relating to the Approval of Vocational
and Non-Degree Granting Schools, Agents and Agencies, and the Student Tuition
Recovery Fund (if applicable), any complaint received by the School must be
reviewed and resolved within 30 days after it was first made by the student. Of
note, an individual may submit a complaint to the Bureau of Private
Postsecondary Education at any time. The School’s internal complaint policy is as
follows:

Pursuant to{5 CCR §71810(b)(14)}, persons seeking to resolve problems or
complaints may contact the instructor in charge in an effort to resolve complaints
as soon as possible. If a complaint made to an instructor is not resolved to the
student’s satisfaction, student may submit a complaint in writing to the Training
Coordinator. The Training Coordinator will log the complaint on to a “Student
Complaint Form” and will begin an investigation. If the complaint is not resolved
to the student’s satisfaction, the student may submit the complaint in writing to
the Director of Operations. The Director of Operations will contact the Training
Coordinator and the student and any other relevant individuals to investigate the
complaint and to resolve the issue(s). The Director of Operations will notify both
the Training Coordinator and student in writing of the results of the investigation
and determinations that have been made. A student or any member of the public
may file a complaint about this institution with the Bureau for Private
Postsecondary Education by calling (888) 370-7589 or by completing a complaint
form, which can be obtained on the Bureau’s internet website: www.bppe.ca.gov.

{CEC § 94909 (2)(3)(C) }
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lllegal Drugs and Alcohol Policy

e Pre-employment Testing: Individuals must undergo drug testing before
employment to screen for controlled substances.

¢ Random Testing: Employees may be subjected to random drug testing, as
prescribed by the policy.

e Post-Accident Testing: If involved in an accident, the individual must undergo
testing immediately following the incident.

e Reasonable Suspicion Testing: Testing based on observable behaviors that may
indicate drug or alcohol use.

e Prohibited Conduct: Use of illegal drugs or testing positive on drug tests prohibits
employees from performing duties or remaining on duty.

e Safety Sensitive Functions: Defines critical roles such as driving and handling
equipment, which require full sobriety.

e Refusal to Take Tests: Refusing to take a drug or alcohol test is equated to a
positive test result, leading to potential dismissal and forfeiture of tuition.

e Positive Test Consequences: Testing positive for drugs or alcohol results in
immediate disqualification from performing safety sensitive functions, and may lead
to termination.

COMPLAINT/GRIEVANCE POLICY

Our school has established a comprehensive complaint and grievance policy to
provide students with a structured method to voice and resolve complaints. This policy

outlines the steps a student should follow if they have a grievance:

Initial Contact: Students are encouraged to first discuss their concerns directly with
the instructor responsible for the relevant area. If the issue remains unresolved,

Written Complaint: Students may then submit a written complaint to the Chief
Instructor. Mail on gettingmycdl@gmail.com

Escalation: If the complaint remains unresolved after the Training Coordinator's
review, the student can escalate the issue to the Faculty Director

Final Decision: The final decision made by the Faculty Director is communicated in

writing to both the student and the involved school staff.
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This process ensures that students have multiple avenues to seek resolution, from
informal discussions to formal written complaints, with multiple levels of escalation available

within the organization.

For any further queries or unresolved issues, students may also contact the Bureau for
Private Postsecondary Education. The complaint policies include specific forms and contact

information for these procedures.

Persons seeking to resolve problems or complaints should first contact the instructor
in charge. If the complains is not resolved to the student’s satisfaction, student may submit a

complaint in writing at the email cettinomvcdl(@omail.com
p g
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Dave’s School of Truck Driving
Yard: 3501 1st West Sacramento Office/Classroom: 2945 Ramco Street #170

West Sacramento 95691
Tel 916-380-1218
(Instruction is provided at the address above)

Enrollment Agreement

Student
Name
Student ID#
Address City State Country
Phone
Program Start Date / / Program Scheduled Completion Date / /
Period Covered by the Enrollment Agreement
Scheduled Start Date / / Scheduled Completion Date / /

Class A Commercial Driver’s License Program requires 90 clock hours. Upon successful completion of the
program, you will be awarded the following certificate from this institution.

OR

Class B Commercial Driver’s License Program requires 90 clock hours. Upon successful completion of the
program, you will be awarded the following certificate from this institution.

Break-Down of Programs Class A or Class B:

Entry Level Driver Training Online/Classroom 75 Hours.
Course

Skills In Yard 5 Hours.
On the Road Public Road 10 Hours

STUDENT’S RIGHT TO CANCEL

The student shall have the right to cancel the agreement and receive a full refund pursuant to section 71750 through
attendance at the first-class session, or the seventh day after enroliment, whichever is later. Cancellation is effective on the
date written notice of cancellation is sent by email to gettingmycdl@gmail.com. The institution shall make the refund as per
the calculation consistent with the California Code of Regulations.

A notice of cancellation shall be in writing, and a withdrawal may be effectuated by the student’s written notice to the school
administrative office, 2945 Ramco street# 170 westsac or by email to gettingmycdl@gmail.com or by the student’s
conduct, including, but not necessarily limited to, a student’s lack of attendance.

The institution shall issue a refund for unearned institutional charges if the student cancels an enrollment agreement or
withdraws during a period of attendance. The refund policy for students who have completed 60 percent (54 hrs.) or less of
the period of attendance shall be a pro rata refund. The institution shall pay or credit refunds within 45 days of a student’s
cancellation or withdrawal. No refund would be provided after completion of 60 percent of Course.

Student Tuition Recovery Fund Disclosures.

“The State of California established the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic loss suffered
by a student in an educational program at a qualifying institution, who is or was a California resident while enrolled, or was
enrolled in a residency program, if the student enrolled in the institution, prepaid tuition, and suffered an economic loss.
Unless relieved of the obligation to do so, you must pay the state-imposed assessment for the STRF, or it must be paid on
your behalf, if you are a student in an educational program, who is a California resident, or are enrolled in
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Dave’s School of Truck Driving
a residency program, and prepay all or part of your tuition. You are not eligible for protection from the STRF, and you are
not required to pay the STRF assessment, if you are not a California resident, or are not enrolled in a residency program.”

Nonrefundable Charges

STREF Fee: This fee is nonrefundable after the cancellation period unless a student cancels their enrollment before this period
ends.

Registration Fee: Nonrefundable except during the initial cancellation period where a full refund can be obtained if the
student cancels enrollment.

Notice:

A student or any member of the public may file a complaint about the institution with the Bureau for Private Postsecondary
Education by calling (888) 370-7589 toll free or by completing a complaint form which can be obtained on the bureau’s
Internet Website at www. bppe.ca.gov. Any guestions a student may have regarding this enrollment agreement that have
not been satisfactorily answered by the institution may be directed to the Bureau for Private Postsecondary Education at
1747 North Market, Suite 225, Sacramento, CA 95834, P.O. Box 980818, West Sacramento, CA 95798-0818,
www.bppe.ca.gov., (888) 370-7589 or by fax (916) 263-1897.

Illegal Drugs and Alcohol Policy

Pre-employment Testing: Individuals must undergo drug testing before employment to screen for controlled substances.
Random Testing: Employees may be subjected to random drug testing, as prescribed by the policy.

Post-Accident Testing: If involved in an accident, the individual must undergo testing immediately following the incident.
Reasonable Suspicion Testing: Testing based on observable behaviors that may indicate drug or alcohol use.

Prohibited Conduct: Use of illegal drugs or testing positive on drug tests prohibits employees from performing duties or
remaining on duty.

Safety Sensitive Functions: Defines critical roles such as driving and handling equipment, which require full sobriety.
Refusal to Take Tests: Refusing to take a drug or alcohol test is equated to a positive test result, leading to potential dismissal
and forfeiture of tuition.

Positive Test Consequences: Testing positive for drugs or alcohol results in immediate disqualification from performing
safety sensitive functions, and may lead to termination.
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Dave’s School of Truck Driving
Yard: 3501 1st West Sacramento Office/Classroom: 2945 Ramco Street #170

West Sacramento 95691
Tel 916-380-1218
(Instruction is provided at the address above)
Prior to signing this enrollment agreement, you must be given a catalog or brochure and a School Performance Fact Sheet,
which you are encouraged to review prior to signing this agreement. These documents contain important policies and
performance data for this institution. This institution is required to have you sign and date the information included in the
School Performance Fact Sheet relating to completion rates, placement rates, license examination passage rates, salaries or
wages, and the most recent three-year cohort default rate, if applicable, prior to signing this agreement.

Student’s Initials “I certify that | have received the catalog, School Performance Fact Sheet, and information
regarding completion rates, placement rates, license examination passage rates, salary or wage information, and the most
recent three-year cohort default rate, if applicable, included in the School Performance Fact sheet, and have signed, initialed,
and dated the information provided in the School Performance Fact Sheet.”

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED AT OUR
INSTITUTION

“The transferability of credits you earn at Dave’s School of Trucking is at the complete discretion of an institution to
which you may seek to transfer. Acceptance of the certificate you earn in the program is also at the complete discretion of
the institution to which you may seek to transfer. If the certificate that you earn at this institution are not accepted at the
institution to which you seek to transfer, you may be required to repeat some or all your coursework at that institution.
For this reason, you should make certain that your attendance at this institution will meet your educational goals. This
mayinclude contacting an institution to which you may seek to transfer after attending Dave’s School of Truck Driving to
determine if your certificate will transfer.”

Refund Policy

If the student cancels an enrollment agreement or withdraws during a period of attendance, the refund policy for students
who have completed 60 percent (54 hrs.) or less of the period of attendance shall be a pro rata refund. A pro rata refund
pursuant tosection 94919(c) or 94920(d) or 94927 of the code shall be no less than the total amount owed by the student
for the portion of the educational program provided subtracted from the amount paid by the student, calculated as follows:
The amount owed equals the daily charge for the program (total institutional charge, divided by the number of days or
hours in the program), multiplied by the number of days student attended, or was scheduled to attend, prior to withdrawal.

For purposes of determining a refund, a student shall be considered to have withdrawn from an educational program when
he or she withdraws or is deemed withdrawn in accordance with the withdrawal policy stated in this institution’s catalog.
You must exercise your right to cancel or withdraw on or before this date: Y

If an institution has collected money from a student for transmittal on the student’s behalf to a third party for a bond, library
usage, or fees for a license, application, or examination and the institution has not paid the money to the third party at the
time of the student’s withdrawal or cancellation, refund policy for students who have completed 60 percent (54 hrs.) or less
of the period of attendance shall be a pro rata refund.

If the student has received federal student financial aid funds, the student is entitled to a refund of moneys not paid from
federal student financial aid program funds. This institution shall refund any credit balance on the student’s account within
45 days after the date of the student’s completion of, or withdrawal from, the educational program in which the student was
enrolled.

If a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full
amount of the loan, plus interest, less the amount of any refund. (CEC 94911(¥)).

1) If a student obtains a loan to pay for an educational program, the student will have to repay the full amount of the
loan plus interest, less the amount of any refund, and that, if the student receives federal student financial aid
funds, the student is entitled to a refund of the money’s not paid from federal financial aid funds.

2) The student may not be eligible for any other federal student financial aid at another institution or other

government assistance until the loan is repaid.



Dave’s School of Truck Driving
Yard: 3501 1st West Sacramento Office/Classroom: 2945 Ramco Street #170
West Sacramento 95691

Tel 916-380-1218
(Instruction is provided at the address above)

“NOTICE”

“YOU MAY ASSERT AGAINST THE HOLDER OF THE PROMISSORY NOTE YOU SIGNED IN ORDER
TO FINANCE THE COST OF THE EDUCATIONAL PROGRAM ALL OF THE CLAIMS AND DEFENSES
THAT YOU COULD ASSERT AGAINST THIS INSTITUTION, UP TO THE AMOUNT YOU HAVE
ALREADY PAID UNDER THE PROMISSORY NOTE.”

FEES
COMPLETE FEE’s STRUCTURE COMPLETE FEE’s STRUCTURE
FOR CLASS A FOR CLASS B
Activity Description Fees (USD) Activity Description Fees (USD)
DMV Textbooks and DMV 1,500.00
Textbooks and handbooks, 1,500.00 materials handbooks, (non-
materials Hazmat, _ (non- Hazmat, _ refundable)
Tankers, online refundable) Tankers, online
theory classes theory classes
1,500.00 1,500.00
Regfs'j[?;[:on Registration (non- Regfsr;?aci:on Registration (non-
refundable) refundable)
DOT physical 500.00 FMCSA DOT physical 500.00
FMCSA & Drug testing (no.n- Clearing House | & Drugtesting (non-
Clearing House _and refundable) ~and refundable)
maintenance maintenance
Behind The Behind The Behind The 2,500.00
Behind The Wheel Training. 2 500.00 Wheel Training | Wheel Training.
Wheel Training | 5 Hours of Yard e 5 Hours of Yard
Training. Training.
On The Road | CA10 Hrs OTR. 1,500.00 On The Road | CA10 Hrs OTR. 1,500.00
Total 7,500.00 Total 7,500.00

TOTAL CHARGES FOR THE CURRENT PERIOD OF ATTENDANCE:
ESTIMATED TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL PROGRAM:
THE TOTAL CHARGES THE STUDENT IS OBLIGATEDTO PAY UPON ENROLLMENT:

The terms and conditions of this agreement are not subject to amendment or modification by oral agreement. I, the
undersigned, purchaser of the program of training, have read, understand, and agree to the terms and conditions contained
herein and with my signature. | certify having received an exact copy of this agreement, a copy of the school catalog and

school performance fact sheet. | further acknowledge that no verbal statements have been made contrary to what is contained
in this agreement.

I understand that this is a legally binding contract. My signature below certifies that | have read, understood, and agreed

to my rights and responsibilities, and that the institution’s cancellation and refund policies have been clearly explained to
me.
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X Student’s Signature Date Signed / /

School Official’s Signature Date Signed / /




